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Safer Recruitment Application Form for Employment / Trustee Appointments

Important Note to Applicants:

This organisation is committed to safeguarding and promoting the welfare of children and young people. This post is exempt from the Rehabilitation of Offenders Act 1974. Complete all sections of this form. A CV will not be accepted in place of a completed application form.

It is the School's policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation, marital or civil partnership status, religion or religious belief, disability or age.  All new posts within the School are subject to a probationary period of one term.  

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

A copy of the school’s Child protection and safeguarding policy is available on the school’s website and should be read prior to any interview you may be invited to.

If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file.  If your application is unsuccessful, all documentation relating to your application will be confidentially destroyed in lines with GDPR guidelines and law.

Data Protection
 
We will process personal data and sensitive personal data (also known as ‘special categories of personal data’) and criminal records data relating to you in accordance with our Data protection policy and in accordance with data protection laws.

You will comply with your obligations under our data protection and other relevant policies including in relation to criminal records information, internet, email and communications, information security and bringing your own device.
 
The School monitors and records any use that you make of the School’s electronic communication systems for the purposes of ensuring that the School’s rules are being complied with and for legitimate business purposes. In order to protect the School network as well as complying with its safeguarding obligations you are required to comply with any electronic communications systems policies that the School may issue from time to time. 
1. Position Applied For
· Job/Role Title: (Insert Role, e.g., Finance Trustee / Fundraising Trustee)
……………………………………………………..
2. Personal Details
· Full Legal Name (including any previous names/aliases):
· Current Home Address:
· Contact Telephone Number:
· Email Address:
· National Insurance Number:
· Do you have the right to work in the UK? Yes No

3. Education & Professional Qualifications
Please list your professional qualifications (e.g., ACA, ACCA, CIMA) or academic history, starting with the most recent.
	Institution / Awarding Body
	Qualification & Subject
	Grade / Class
	Date Awarded

	
	
	
	

	
	
	
	

	
	
	
	



4. Full Employment & Voluntary Work History
Please provide a full, unbroken chronological history from the date you left full-time education to the present day. Include all employment, voluntary work, and periods of unemployment.
Current or Most Recent Position:
· Employer Name & Address:
· Job Title:
· Dates of Employment: From (MM/YYYY) __________ to (MM/YYYY) __________
· Reason for Leaving / Wishing to Leave:
Previous Positions (Copy/paste this structure as many times as needed):
· Employer Name & Address:
· Job Title:
· Dates of Employment: From (MM/YYYY) __________ to (MM/YYYY) __________
· Reason for Leaving:
Gaps in Employment History:
If there are any gaps in your history (e.g., career breaks, periods of study, travel, or unemployment), please provide exact dates and explanations below:
· Dates of Gap: From (MM/YYYY) __________ to (MM/YYYY) __________
· Reason for Gap:
……………………………………………………..
5. References
Please provide details of two professional referees. One must be your current or most recent employer. If you have previously worked with children or vulnerable adults, one referee must be from that specific employer. Note: Character references from friends or relatives are not accepted.
Referee 1 (Current / Most Recent Employer):
· Name & Job Title:
· Organisation:
· Email Address:
· Relationship to You:
· Can we contact this referee prior to interview? Yes No
Referee 2:
· Name & Job Title:
· Organisation:
· Email Address:
· Relationship to You:
· Can we contact this referee prior to interview? Yes No

6. Safeguarding Declarations & Self-Disclosure
The position you are applying for involves working in an environment with children and is exempt from the Rehabilitation of Offenders Act 1974.
· Are you currently included on the DBS Children's Barred List or otherwise disqualified from working with children?
 Yes /No
· Do you have any unspent or relevant spent convictions, cautions, reprimands, or warnings that are not "protected" under the filtering rules?
 Yes/ No
· (If you answered "Yes" to either question, you must provide details in a separate, sealed envelope marked 'Confidential' and addressed to the Chair of the Board).

7. Declaration & Signature
I certify that the information provided on this application form is true, accurate, and complete to the best of my knowledge. I understand that providing false information, or deliberately omitting information, is a disciplinary offence. It may result in the rejection of my application, summary dismissal if appointed, and a potential referral to the police or regulatory bodies.
· Applicant Signature:
· Date:
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